


























































































APPENDIX 
(Article 15, Section 1)



Article 15: Paid Time Off and Leave 
Revised Pages 26-27 

Section 1. Vacation  

 

 The Employer shall provide paid vacation to all employees in the bargaining unit. 
 Employees shall accrue vacation on the same basis, and upon the same terms and 

conditions, as other eligible Duke University staff pursuant to the Holidays, Vacation & 
Sick Time (University Employees) policy and consistent with the chart below:  

 
Hourly-Paid Employees  
 
Hourly-Paid 
Employment 
Status  

Completed 
Years of 
Service  

 Expected 
Accrual: 
Hours/Pay 
Period 

Expected 
Accrual: 
Days/Year 

Maximum 
Accrual: Days 

Full-Time** Less than 4 
years  
 

 3.077  10  20 

Full-Time* 4 years but less 
than 9 years 
  

 4.615  15  30 

Full Time* 9 years or more   6.154  20  40 
 

 
**Scheduled to work eighty (80) hours each two-week period  
 
 
  



Monthly-Salaried Employees  

Monthly-
salaried 
Employment 
Status 

Job 
Level & 
Family 

Complet
ed 
Years of 
Service: 
Monthly
-salaried 

Expected 
Accrual: 
Days/Pay 
Period 

Expected 
Accrual: 
Days/Years 

Maximum 
Accrual: Days 

Full-
Time*** 

Level 10 
Less 
than 8 
years 

1.25 15 30 

Full-
Time*** 

Level 10 
More 
than 8 
years 

1.67 20 40 

Full-
Time*** 

Levels 11 
to 13 or 
band C in 
job 
family 08 

Less 
than 6 
years 

1.25 15 30 

Full-
Time*** 

Levels 11 
to 13 or 
band C in 
job 
family 08 

More 
than 6 
years 

1.67 20 40 

Full-
Time*** 

Levels 14 
and 15 or 
band D 
in job 
family 08 

Less 
than 3 
years 

1.25 15 30 

Full-
Time*** 

Levels 14 
and 15 or 
band D 
in job 
family 08 

More 
than 3 
years 

1.67 20 40 



Full-
Time*** 

Level 16 
to 25 or 
band E & 
F in job 
family 08 

Less 
than 1 
year 

1.25 15 30 

Full-
Time*** 

Level 16 
to 25 or 
band E & 
F in job 
family 08 

More 
than 1 
year 

1.67 20 40 

***Scheduled to work 40 hours or more each week 

 
 Employees must discuss with, and receive approval from, their supervisor prior to taking 

vacation. Where possible, employees must provide their supervisor with advanced notice 
that is at least equal to the number of vacation days that they will be using.   
 

 Vacation days which have been accrued but are unused will be paid out on the same 
basis, and upon the same terms and conditions, as such leave is paid out to other eligible 
Duke University staff at their time of separation from employment. 
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